CELT Athens, 77 Academias Street, 10678, Athens, Greece

Tel: (0030)2103302406 & (0030)2103301455   Fax: (0030)2103301202
e-mail  info.celt.edu.gr  web  http://www.celt.edu.gr/
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Application Form
Certificate in TEFL Course
	1. ATTENDANCE OPTION


Please check the Course Chart for dates by clicking here and insert the date you prefer below:
	Course option you would like to attend 
	


	2. PERSONAL INFORMATION 

	Family Name
	
	First Names
	

	Sex

	Male
	
	Female
	
	Title
	Mr  
	
	Mrs
	
	Miss
	
	Ms
	
	other
	

	Nationality
	
	Mother Tongue  
	

	Date of Birth       
	Day
	
	Month
	
	Year
	
	Occupation
	

	Contact Address

	Street
	
	Town
	
	Postcode
	

	Country
	
	Telephone (fixed line)
	
	Fax
	

	Mobile Phone 
	
	E-mail
	


Pls write in the shaded boxes
	3. EDUCATION 


	Subject
	Qualification
	Date
	Grade
	Institution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. EXPERIENCE


	 Organisation
	Post
	Duties 
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


Pls.add lines if needed

	5. ACCOMMODATION(


Please do not complete this section unless you would like CELT Athens to help you find accommodation during the course.
	ACCOMMODATION OPTIONS
	Tick or check below
	Price per night
	Minimum Deposit

	Hotel – single room


	
	
	

	Hotel – shared double room
	
	
	

	I will arrange my own accommodation (Please send the address to CELT)
	
	
	


NOTES:  


1. ALL THESE DEPEND ON AVAILABILITY SO AN EARLY BOOKING IS ADVISABLE

2. CELT Athens reserves the right to change a student’s accommodation 
	6. MEDICAL 


Please state if you suffer from any medical condition which we should know of prior to your arrival. 

	


	7. EMPLOYMENT OPPORTUNITIES 


Are you interested in getting a job through the CELT Athens Teacher Recruitment File? If so, sign your name to indicate 
that you agree to CELT making information about you available to prospective employers. To be able to make your 
information available, we need you to sign this document.  You can post it or bring it in with you when you commence your course.

Signature ________________________

Please Note: If you sign to join the CELT Athens Teacher Recruitment scheme, you should bring or 

post to the centre TWO letters of recommendation written by previous employers or professors/teachers. 
	8. PAYMENT DETAILS
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8a  PAYMENT

I wish to pay the fees now                                                 

I wish to pay the fees 4 weeks before the course begins

I wish to pay the €300 deposit now so I can receive the   

course preparation study package earlier

8b  INSURANCE(1)

Please indicate whether you are covered for medical        

          &/or other insurance*     
8c
METHOD OF PAYMENT 
I have arranged a bank deposit/transfer for the amount of (2)
I wish to pay in person at CELT Athens  



	   8d 
FEES CALCULATION
Full Course  fee 
                        €1300                          
 Deposit                                                    €300    

 Interview & Task (3)                          €60 

Accommodation fees  (4)
Visa Issuing (5)
  Total Amount Payable 
    




BANK:                 

EUROBANK, KORAI 7 BRANCH (6)
ACCOUNT NAME: 

KONSTANTINIDI MARIA RENOS
ACCOUNT No:     

0026 0104 93 0200334982
IBAN:   


GR6102601040000930200334982
SWIFT or BIC code:
EFGBGRAA 
(1) CELT Athens has a standard insurance policy covering all its students in case of a medical emergency at CELT.
(2) Bank deposits or transfers via e-banking are preferable to bank cheques. Bank transfers should be made to the bank account listed above, in which case you will need our IBAN and SWIFT or BIC code. 
(3) This sum is non-refundable if you are not offered a place on the CTEFL course as a result of your answers to the pre-interview task or your performance during the personal interview. If you ARE offered a place on the course, then the €60 will be incorporated into your course fees.
(4) Do not complete this section even if you have asked for help with accommodation. We will contact you when we have made the reservation so you can send a deposit if such a deposit is required by the hotel or flat owner. We encourage you to seek your accommodation on your own through the special link on our website. If you ask CELT to find accommodation for you, an administrative charge of  €60 will be added to your tuition.

(5) VISA ISSUING: If you need a letter of acceptance in order to obtain a Visa to enter Greece, an administrative charge of €60 will be added to your tuition. CELT will issue acceptance letters only if FULL tuition and accommodation costs have been paid in advance. In the case of non-EU members seeking letters of acceptance, proof of ability to support yourself during the course may be required. 
(6) An alternative NATIONAL BANK OF GREECE account can be sent to candidates if they prefer to use this bank. 
	9. CONDITIONS & TERMS OF ENROLMENT  


PAYMENT OF FEES & ACCOMMODATION

1. CELT ATHENS reserves the right to increase course fees or cancel a course at any time.
2. Course fees do not include examination fees, and if you intend to take exams you will need extra money to pay for them.
3. Trainee teachers who have not paid their fees in full by the due date will not be allowed to commence a course 

4. You must write your name on all bank transfer documents. If you are paying by bank transfer, please send us a copy of the bank transfer documents with the registration form. 

5. CELT is not responsible for your bank charges.

LONG PROGRAMMES
1-2 month programmes: These must be paid in full the latest 4 weeks before the start of a course.

3 – 6  month courses may be paid in 2 instalments - 1st payment of 70% of fees to be paid at latest 4 weeks before the start of a course; 2nd payment of 30% to be paid the latest before  week 6.

8-16 month courses may be paid in a maximum of 7 instalments. 

1st payment of 750 Euros to be paid at latest 4 weeks before start of course; The remainder of the payments should be paid by the 5th of each calendar month of the course.
COURSE ARRANGEMENTS

CELT reserves the right to change course arrangements and fees if necessary. All courses run subject to demand.

GREEK OFFICIAL HOLIDAYS

There is no teaching on these days. Course hours will not be reduced due to these holidays. 

RULES

CELT has a set of rules which apply to behaviour in the Centres, during excursions and activities organised by the Centre, and in accommodation arranged by the Centre. According to these rules, we reserve the right to ask students to leave immediately with no refund of fees. These rules state, for example, that students must attend classes, must not drink alcohol and must not use, possess or supply drugs. Mobile phones must be switched off during lessons. Smoking is not allowed, except in designated areas. 
The centre is responsible and will cover the cost of all photocopies of course materials and copies for Teaching Practices.  
Trainee teachers..
1. … are financially responsible for all material borrowed from CELT ATHENS (e.g. books, videos, cassette recorders, etc). 

2. … are responsible for providing their own stationery and teaching materials; extra photocopies (e.g. an interesting article) are not covered by the centre. 
The full list of Rules will be given to you on arrival.
INSURANCE
Before you arrive in Athens, we strongly recommend that you arrange your own insurance to cover cancellation or curtailment (early departure) of your period of study due to illness or accident, medical expenses, personal property etc. CELT ATHENS has a standard insurance policy covering all students in case of a medical emergency. 

Please note that CELT Athens cannot be held responsible for loss or theft of personal property.
OVERSEAS STUDENTS & VISA ISSUING

Nationals of Australia, Canada, all EU countries, Israel, Japan, New Zealand, Norway, Iceland, Switzerland and the USA can stay and study in Greece for up to three months without a visa (90 days).
All other nationals will require a visa. For more information please click here. 

CANCELLATION POLICY

If you cancel your period of study - more than 14 days before the start – you must pay a cancellation fee which depends upon the length and tuition of each course.

Less than 14 days before the start – you must pay the equivalent of one week’s full time  tuition (and accommodation if an arrangement has been made for you by the centre).

Trainees who withdraw from a course due to sudden illness or personal problems will be given the opportunity to re-enrol in a later course, provided there is a vacancy
EARLY DEPARTURE POLICY 
If you leave before the end of your period of study –

· Study periods 0 - 4 weeks    -
No refund

· Study periods 5 - 12 weeks  - 
A refund can be made if you give 4 week’s notice in writing (if you don’t do this, 4 weeks’ fees are payable).

· Study periods over 12 weeks -
Any refund is at the discretion of the centre

· Full course fees will be refunded only if CELT ATHENS cancels a course

ASSESSMENT, RESULTS & CERTIFICATION
CELT Athens reserves the right to bar a trainee teacher from their final assessment for a course they have attended if one or more of the following conditions are not met:

a. The trainee's internal assessment is incomplete.

b. The trainee has not fully paid up course fees.
c. The trainee has not attended the required percentage of the                     course (90%).
Upon successful completion of the course, trainees are awarded a Certificate of Attendance and a Letter of Attainment outlining their progress and development and including details of their marks in the different assessment components (Teaching Practice, Written Assignments, Language Awareness, Final Project & Overall Development). 
If for any reason, candidates are not able to submit their final projects or other assignments within the deadlines specified by the centre, an extra charge for marking will be made as follows:

Lesson Planning or Test Design assignments
   €60

Final Project


 €120

Re-issuing of Certificates & Validation

   €20

I have read and agree with the above terms. 

Name: 

______________________________     Date: 

______________________________

Signature: 
______________________________







PHOTO


PLEASE INSERT PHOTO HERE OR BRING/POST TO CENTRE 





     
































 






















































































NOTE – YOU DO NOT NEED TO POST OR FAX THIS PAGE BUT YOU MUST SIGN YOUR ACCEPTANCE OF THESE TERMS BELOW AND BRING THE SIGNED COPY WITH YOU ON THE FIRST DAY OF YOUR COURSE.








 








































