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Application Form
Chartered Institute of Linguists
Diploma in Translation Course
	1. COURSE & ATTENDANCE OPTION


        Please check the Course Chart for dates by clicking here and insert the date and course option you prefer below:
	


	2. PERSONAL INFORMATION 

	Family Name
	
	First Names
	

	Sex

	Male
	
	Female
	
	Title
	Mr  
	
	Mrs
	
	Miss
	
	Ms
	
	other
	

	Nationality
	
	Mother Tongue  
	

	Date of Birth       
	Day
	
	Month
	
	Year
	
	Occupation
	

	Contact Address

	Street
	
	Town
	
	Postcode
	

	Country
	
	Telephone (fixed line)
	
	Fax
	

	Mobile Phone 
	
	E-mail
	


	3. EDUCATION & TRAINING


	Subject
	Qualification
	Date
	Grade
	Institution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. TRANSLATING EXPERIENCE


	Organisation
	Post
	Duties 
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


Please, mention any translation projects you have been involved in either as an individual or working for an organisation. 
N.B. Add lines to ay of the two tables if needed
	5. MEDICAL 


Please state if you suffer from any medical condition which we should know of prior to your arrival. 
Candidates must inform the tutors in writing before the beginning of the course for which they have enrolled of any pre-existing medical problems (including stress-related conditions) which may have an adverse effect on their performance during the course. 

The same applies to any other disabilities which may cause the candidate to need special consideration, such as dyslexia, kinetic disabilities or other issue. 

In every case, to accommodate candidates with special needs, the Chartered Institute of Linguists will have to be notified at least three months prior to the course start and any medical certification required for such a process will have to be made immediately, upon application, made available to the centre. 

	


	6. EMPLOYMENT OPPORTUNITIES 


Are you interested in getting a job through the CELT Athens job Recruitment File? If so, sign your name to indicate that 
you agree to CELT making information about you available to prospective employers. To be able to make your information 
available, we need you to si u to sign this document.  You can post it or bring it in with you when you commence your 
course.

Signature ________________________

	7. PAYMENT DETAILS
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4a  PAYMENT

I wish to pay the full fee  now                                                 

I wish to pay the €600 deposit now so I can receive the   

course preparation study package earlier

           4b
METHOD OF PAYMENT 
I have arranged a bank transfer2  for the amount of………………
I wish to pay in person at CELT Athens  


BANK:                 

EUROBANK 
ACCOUNT NAME: 

KONSTANTINIDI MARIA RENOS
ACCOUNT No:     

0026 0104 93 0200334982
IBAN:   


GR6102601040000930200334982
SWIFT or BIC code:
EFGBGRAA, KORAH 7 BRANCH 


	   4c 
FEES CALCULATION
Full Course  fee  (1 year)                       €3000                         
                            (2 years)                      €3400                         
Entry Test & Interview 3                                €60                     
PAYMENT PLAN FOR THE 1-YEAR COURSE 
Deposit paid at least one month prior to                €600                          
the start of the course
8 monthly payments upon start of the courses  X €300  
PAYMENT PLAN FOR THE 2-YEAR COURSE 

Deposit paid at least one month prior to                €400                         
the start of the course 10 monthly payments upon start of the courses X €300  



(1) Bank transfer or via the internet (in which case you need our IBAN or via SWIFT are the easiest methods of payment locally and preferable to bank cheques. Bank transfers should be made to the bank account listed above. 
(2) This is an administration fee which, once accepted, will become part of your tuition fee; if not accepted on the Diploma in Translation Course this fee will not be refunded. 

	8. CONDITIONS & TERMS OF ENROLMENT  


PAYMENT OF FEES 

1. CELT ATHENS reserves the right to increase course fees or cancel a course at any time.
2. Course fees do not include examination fees, and if you intend to take exams you will need extra money to pay for them.
3. Candidates who have not paid their fees by the due date will not be allowed to commence a course 

4. You must write your name on all bank transfer documents. If you are paying by bank transfer, please send us a copy of the bank transfer documents with the registration form. 

5. CELT is not responsible for your bank charges.

PAYMENT OF TUITION
Before you begin your course, you will be asked to pay a deposit. The remainder of the payments should be paid by the 5th day of each calendar month of the course.
EXAM ENTRANCE

Candidates for all exams others, must bring along their ID or a valid passport for exam entry.

COURSE ARRANGEMENTS

CELT reserves the right to change course arrangements and fees if necessary. Once the course has started, we reserve the right to move you to another course more appropriate to your language level. All courses run subject to demand.

GREEK OFFICIAL HOLIDAYS

There is no teaching on these days. Course hours will not be reduced due to these holidays. 

RULES

CELT has a set of rules which apply to behaviour in the Centres, and in accommodation arranged by the Centre. According to these rules, we reserve the right to ask students to leave immediately with no refund of fees. These rules state, for example, that students must attend classes, must not drink alcohol and must not use, possess or supply drugs. Mobile phones must be switched off during lessons. Smoking is not allowed, except in designated areas. 
1. Candidates are financially responsible for all material borrowed from CELT ATHENS (e.g. books, videos, cassette recorders, etc) and are responsible for their printing costs. 
CANCELLATION POLICY

If you cancel your period of study - more than 14 days before the start – you must pay a cancellation fee of €200.

Less than 14 days before the start – you must pay the equivalent of 1 month’s tuition 

Candidates who withdraw from a course due to sudden illness or personal problems will be given the opportunity to re-enrol in a later course, provided there is a vacancy
The course is demanding and sometimes stressful. Candidates who withdraw after the beginning of the course, giving stress-related conditions as a reason, will not be offered a refund of their course fees.
Candidates who withdraw from the course due to health problems or disabilities for which the centre was not notified prior to the course start, are not entitled to a refund and it is upon the centre’s discretion to offer them a place on a later course – each case to be examined separately and upon its own merits.  
EARLY DEPARTURE POLICY 
If you leave before the end of your period of study any refund is at the discretion of the centre.

Full course fees will be refunded only if CELT ATHENS cancels a course
EXAMINATION ENTRIES 

CELT Athens reserves the right to bar a candidate from their final assessment for a course they have attended if one or more of the following conditions are not met:

a. The candidate's internal assessment is incomplete.

b. The candidate's internal assessment is below pass level.

c. The candidate has not fully paid up course fees.
d. The candidate has attended the required percentage of the  course
RESULTS & REFERRALS
Diploma in Translation candidates who fail one or more papers of the examination will be supported by the centre in order to prepare for examination retake(s). The following charges will be made for marking any assignments beyond those included in the tuition fees paid for this course. 
Price below refer to single assignments for each paper. 

a. Single length exam assignments 
               €   60
b. Written Examination Practice

€ 100

INDIVIDUAL TUTORIALS

 Each candidate is entitled to at lead 4 hours of tutorials which can be conducted face-to-face at CELT Athens or via the internet by using Skype,  or other type of Messenger service. Candidates who wish to have a tutorial with their course tutor, should submit a request via email stating the subject on which they need to talk to their tutor about and a possible time for the appointment.
 
I have read and agree with the above terms. 

Name: 

______________________________     Date: 

______________________________

Signature: 
______________________________






PHOTO


PLEASE INSERT PHOTO HERE OR BRING/POST TO CENTRE 























































































































NOTE – YOU DO NOT NEED TO POST OR FAX THIS PAGE BUT YOU MUST SIGN YOUR ACCEPTANCE OF THESE TERMS BELOW AND BRING THE SIGNED COPY WITH YOU ON THE FIRST DAY OF YOUR COURSE.












































